Business Notice

APPLICATION FOR ENROLMENT

Application must be made on the School’s official
application form. While application is a pre-requisite
to admission, it is not a guarantee of admission and
the School reserves the right to offer a place to any
applicant irrespective of the date of the application.

A registration fee and a copy of the applicant’s Birth
Certificate (or similar documentary evidence of the
date of birth) must accompany each application.

The registration fee is non-refundable. A sibling
discount is available upon receipt of multiple
enrolments for 2 or more family members if the
applications are made at the same time.

ADMISSION

Admission to the School is conditional upon the
Head of Campus being satisfied as to the suitability
of the applicant.

The offer of a place may be made only after the
applicant has sat an entrance test or been
interviewed, depending on the level of entry.

A place is accepted by signing and returning the
Letter of Acceptance, and the payment of the Capital
Levy.

If the enrolment does not proceed, except in
exceptional circumstances, the Capital Levy will be
retained by the School.

CAPITAL LEVY

Each family is required to pay a Capital Levy upon
acceptance of a place at lvanhoe Grammar School.
The Levy is non-refundable and is charged on a per
student basis. A sibling discount is available.

TUITION FEES AND ACCOUNTS

The Board reserves the right to determine, at its
discretion, the level of fees and charges. Fees and
charges are subject to increase without notice. The
Board publishes an Annual Tuition Fee Schedule in
October for the following year.

A third of the annual tuition fee is charged 3 times a
year.
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Accounts for tuition in any given year are payable in
advance in the October of the preceding year, then on
the first day of February and May. When the student is
in his or her final year at the School, no account for
tuition will be rendered in October of that year.

All fees and charges made by the School are payable by
parent/s or guardian/s of a student within 14 days of
rendering the accounts.

Provision is available to make advance payment of
future tuition fees for periods longer than twelve
months. Enquiries regarding this facility should be
directed to the Business Manager.

An account outstanding by the due date will be
charged a Late Fee at the rate specified in the Schedule
of Fees as amended from time to time, together with
any costs incurred relating to recovery of outstanding
fees.

The School reserves the right not to allow a student to
commence a new term while any part of the fees or
charges for the previous billing period remains unpaid.

Issues relating to the payment of fees should be
referred to the Business Manager.

Students admitted to the School during a term will be
charged a full instalment prior to commencement. The
appropriate pro rata adjustment to the fees will be
made on the subsequent fee account.

If a student is withdrawn at the insistence of the
School, the parent/s or guardian/s is/are liable for all
School fees and charges to the date of notification of
the student’s enrolment at the School being
terminated. Withdrawal of a student for any other
reason is subject to a term’s written notice, as set out
below.

No reduction is made on an account for student
absences of less than (1) one full term as the expense
incurred in maintaining the costs of the School is not
lessened by the temporary absence of individual
students. For absences of one full term or more, a
charge per term will apply.

The Business Manager is authorised by the Board of
Governors to take such action as deemed necessary to
recover unpaid fees or charges, including costs of
recovery.



5 SIBLING DISCOUNT

A sibling discount for tuition fees of 5% for the
second and 10% for the third and subsequent
children in the family applies to all students who
commenced from 2000.

A sibling discount does not apply when a student in
the family is in receipt of bursary or scholarship
benefits.

COMPOSITE FEE

The composite fee covers compulsory extra
charges applicable to a particular year level and is
charged in two instalments in February and May.
The fee includes year level educational camps,
compulsory excursions and incursions, technology
levy, computer software, the supply of some
duplicated materials, the issue of the School diary,
Student ID card, The Ivanarian magazine and
accident insurance protection.

The composite fee excludes all non-compulsory
items such as specific Round Square
camps/conferences, music camps, any specific
additional IB program costs, cadet camps, sporting
tours and optional co-curricular activities.

WITHDRAWAL OF STUDENT

A term’s notice in writing to the Head of Campus is
required prior to any student leaving the School.
Such notice must be received before the first day of
the student’s last term, otherwise a fee equivalent to
a term’s fees will be charged. If a student leaves
during a term without the appropriate notice, no
refund will be made for the remaining portion of the
term.

DISCIPLINE OF STUDENTS

The School reserves the right to discipline any
student. A student may be suspended or expelled, if
in the opinion of the Principal, the student is guilty
of breaking the School’s rules or standing orders, or
is guilty of behaviour prejudicial to the welfare of the
School, its staff or students.

When the Principal suspends a student, the parent/s
or guardian/s shall be notified to that effect and of
the duration of the suspension. A student who has
been suspended shall not enter upon any of the
School grounds for any purpose during the period of
suspension without the express permission of the
Principal and shall be the sole responsibility of
his/her parent/s or guardian/s during such period.
Suspension shall debar a student from any
entitlement express or implied to sit for public or
any other examinations conducted by or at the
School.

BUCKLEY HOUSE

THE RIDGEWAY CAMPUS

ABN 69 004 083 247 ACN 004 083 247
TELEPHONE 03 9490 1877 FAX 03 9497 4060 E-MAIL enrol@igs.vic.edu.au  www.igs.vic.au

Issued October 2008

If, in the opinion of the Principal, it is in the
interests of the School, its staff or students that a
student should no longer remain enrolled, the
student’s name shall be removed from the School
Roll. The student shall be debarred from
attendance at the School for any purpose, and the
Principal shall notify the parent/s or guardian/s to
that effect. Any student so expelled shall not
thereafter enter upon the School grounds.

The attention of parent/s and guardian/s is drawn
to the rules contained in the School Handbook.

SCHOOL POLICIES

Enrolment of students is conditional upon students
and parents/guardians at all times observing all
other relevant policies and directions of the
School, determined by the School from time to
time. By applying for enrolment, each parent/
guardian accepts these terms.

These terms and conditions may be varied at any
time by the School, by written notice to the
parent/guardian, or by letter generally circulated
to parents through the School’s communication
systems, and will apply from the time they are
promulgated.

10 CANCELLATION POLICY FOR

OUTDOOR EDUCATION

The Outdoor Education and Adventure Program is
compulsory and attendance is mandatory, however
non-attendance in exceptional circumstances may
be appropriate. Non-attendance requires at least
11 working days notice in writing to the Head of
Campus and the Director of Outdoor Education
and Adventure. A doctor’s certificate is required
by the School when the reason for non-attendance
is medical. Where a full or pro-rata refund of the
Annual Cost is authorized by the Head of Campus
and the Director of Outdoor Education and
Adventure, the refund will be credited to the
School fee account after the event. No refund will
granted where the appropriate notice or a suitable
reason has not been given.
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